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PET'JIAMEHT

npenocrasieHus ycuyru «llpuem 3asBnenuii o mpueme (3a4iCICHUN) B
MYHUIHMIIATBHOE OI0PKEHOE JOMIKOIbHOE 00pa30oBaTeIbHOE YUPEKICHHUE,
peanu3yoliee OCHOBHYIO 00pa30BaTeIbHYIO IPOrpaMMy JIOIIKOJIEHOTO
00pa3oBaHMsl, a TAKXKE IIOCTAHOBKA Ha COOTBETCTBYIOIIUI y4eT», OKa3bIBaeMO
MBJIOY Ne 32 «JleTckuii cajy KOMOMHUPOBAHHOT'O BHIa»

1. O0ue nosoKeHUus
1.1. TlpeameT perynupoBaHus periamMeHTa:

Hacrosmuii periiaMeHT ycTaHaBIWBAaET TMOPSAIOK MPEAOCTABICHUS YCIYTH
«IIpuem 3asgBieHUl 0 mnpuemMe (3a4KMCICHUU) B MYHUIHMMNAILHOE OIJKETHOE
JIOIIIKOJIbHOE 00pa3oBatenbHOe yupexaeHue Ne 32 «/lerckuii calkoMOMHUPOBAHHOTO
BUJA», peaJu3yIollee OCHOBHYIO 00pa3oBaTeNbHYI0 MPOrpaMMy JOLIKOJIBHOTO
o0pa3oBaHus, a TaK)Ke MOCTAHOBKA Ha COOTBETCTBYIOIIUN yueT» (1aee
- PernamenT) u crannapT e€ npeaocTaBiIeHus.

1.2. Ycnyra «IIpuem 3asBlieHH O 3a4MCICHUH B MYHUIIUIIAJIbHBIE 00pa30BaTelIbHbBIE
YUPEXKICHUS, peaTUu3yIole OCHOBHYIO 00pa30BaTeIbHYIO MIPOrpaMMy JTOIIKOJIBHOTO
o0pa3oBaHusA, a TaKKe MOCTAHOBKA HA COOTBETCTBYIOLIUU YYET» MPEIOCTaBISETCA
MBJIOY Ne 32«/lerckuii caq KOMOMHUPOBAHHOTO BUIA» (1ajee — YUpeKICHUE).

1.3. Hacrosmuii perimamMeHT ompeaessieT CPOKH W IOCJIEIOBATECIIBHOCTh JICHCTBUI
pykoBoautess (YyIOJTHOMOYEHHOTO JIUIA) YUpeKIeHUs, MOPSA0K, (GOPMbI KOHTPOJIS
IIPEAOCTABICHUS YCIYTH, TOPSAOK M (DOPMBI 00XKaJTOBaHUS PEIICHUN U JCHCTBUMA
(6e3neticTBHs) YUpEKICHHUS.

1.4. VYcnyra «llpueMm 3asiBneHuil o mnpueme (3a4UCICHWHU) B MYHULHMNAIBHOE
Oro/pKeTHOE  JIOIIKOJBbHOE oOpa3oBaTenbHOe yupexkaeHue Ne 32 «Jlerckmii can
KOMOMHUPOBAHHOTO BHJIa», PEATM3YIOIIEe OCHOBHYIO 00pa30BaTENbHYIO MPOTpaMMy
JOIIKOJILHOTO O00pa3oBaHMs, a TaKKe IMOCTAHOBKA HAa COOTBETCTBYIOIIUH YUET»
MPEIOCTABISETCS BCEM 3aMHTEPECOBAHHBIM (M3MYECKUM JMilaM. B KkaudecTBe
3asIBUTENISI  MOKET BBICTYyMaTh (U3MYECKOE JIMIO — POAUTENb (3aKOHHBIN
MpPEACTABUTEIIb) HECOBEPUICHHOJETHETO B BO3pacTe€ C MOMEHTAa POXICHUS, HO HE
M03K€ IOCTUKEHUSI UM BO3pAaCcTa BOCBMU JIET, TPOKUBAIOIININ HA TEPPUTOPUHU TOPOJA
KemepoBo, oOpaTuBIIeecs 3a MOJIyICHHEM YCITIYTH (J1ajiee - 3asBUTEIN ).

1.5. TpeGoBanusi k MOPSAAKY WHPOPMUPOBAHUS O MPEAOCTABICHUU YCIYTH, B TOM
quclie:

1.5.1. Uudopmarus o Mecte HaxoxaeHUs u rpaduke padorst MBJIOY Ne 32
«/erckuii cai KOMOMHHUPOBAHHOTO BUJIAY:



- agpec: 650023, Kemeposckas obnacts — Ky3bacc, r. KemepoBo, np-T OKT0pbCKUi,
60a

- TeneoHn, dakc: 8 (3842) 77-18-98

- aIeKTpoHHBIN aapec: mdou3200@mail.ru

1.5.3. Ilopsnok, popMa 1 MECTO pa3MeIlleHUs BbllIEyKa3aHHON HH(POPMALIIH:

- Ha TH(POPMAITMOHHBIX CTCH/IaX B 3[aHUU Y UPEKICHUS;

- Ha 0MLMATIBHOM caiiTe YupeKIeHus;

- Ha opUIIMaTTFHOM CaiiTe ynpaBlieHUsI 00pa30BaHUS aIMUHUCTPAIIIU TOPOIA
Kemepogo - https://kem-edu.ucoz.ru;

- Ha o(pUIMaTILHOM TOpTAaJie TOCYIAPCTBEHHBIX U MYHUILIUTIATBHBIX YCIYT
https://dou.ruobr.ru/

Wudopmarus 10KHA COAEPKATh CIEAYIOIINE CBEACHHUS:

- yacel paboTel yupexaenus — ¢ 7:00 — 19:00, npu naTugHeBHOM paboueli Heaene
(BeIXOHBIE CyO00Ta, BOCKPECEHbBE);

- TpaduK mpuemMa rpakJaaH pyKoBOJIUTENEM (YITOTHOMOYCHHBIM JIUIIOM )
VYupexaenus: Bropauk ¢ 15:00 no 18:00;

- IepeUeHb JIOKYMEHTOB, HEOOXOAUMBIX IS TTPEIOCTABICHUS YCIYTH.

2. CTaHaapT npeaocTaBjeHUusi MyHHIIUNATBHOH YCJIYTH

2.1. HaumenoBanue yciyru: «llpuem 3asBieHUN O 3a4MCICHUU B MYyHUIUTIATbHBIC
oOpa3oBaTelbHbIE YUPEXKACHHS, pEATU3yIOlIe OCHOBHYIO 00pa30BaTelIbHYIO
nporpaMMmy  JIOHIKOJIBHOrO  oOpa3zoBanusi», a  Takke  «lloctaHoBka  Ha
COOTBETCTBYIOIINHI y4ueT» (fanee — Ycayra).

2.2. Ycnyra "[Ipuem 3asBiIeHUI 0 3a4MCIEHUN B MYHUIIUIIAJIbHBIE 00pa30BaTeIbHbBIE
YUPEXKICHUSI, peaTU3yIOle OCHOBHYIO 00pa30BaTEIbHYIO TPOrPAMMY JTOIIKOJIEHOTO
oOpa3oBaHusA», a Takke «IlocTaHOBKAa HA COOTBETCTBYIOIIMM yUueT" MpeIoCTaBIsIeTCs
MBJIOY Ne 32 «/leTckuii cai KOMOMHUPOBAHHOT'O BHA»

2.3. PesymbraroM TpemocTaBiICHUS YCIYyTH SBISIETCS TpueM (3a4uciIeHHe)
HECOBEPIIICHHOJIETHETO PeOCHKa, paHee MOCTABICHHBIX HA COOTBETCTBYIOIIUN YUET, B
YupexaeHue.

2.4. Ycnyra «IlocTaHoBKka Ha COOTBETCTBYIOIIMI Y4€T» OCYIIECTBISETCS TIO BEIOOPY
3asIBUTEIS OJHUM U3 CIEAYIONUX CIIOCOOOB:

2.4.1. CamMOCTOSATEIHHO: TTyTEM HAIPABJICHHS 3asiBICHHS O TOCTAHOBKE HA YYET B
VYupexieHre MoYTOBbIM COOOIIEHUEM C YBEAOMIICHMEM O BPYUYEHHUH; MOCPEICTBOM
AIIEKTPOHHOM MOYTHI Y UpEkKACHUS B MHPOPMAIIMOHHO-TETIEKOMMYHUKAIIMOHHON CETH
«nHTepHeTY; (henepanbHON rocyaapcTBEHHON HHGOPMAMOHHON crCTeMBbl «EIUHBIMI
MOPTAJT TOCYAPCTBEHHBIX MYHHITHITATBHBIX YCIYT (QYHKITH )» WWW.gosuslugi.ru; Ha
noptasie AVIC IOV dou.ruobr.ru. wiu cabinet.ruobr.ru.

2.4.2. Tlytem obOpameHus B BEIOpaHHOEe YupexkaeHue. B aToM cirydae moctaHOBKA Ha
y4eT HECOBEPILICHHOJETHETO peOCHKA B AJIEKTPOHHOM 0a3e TaHHBIX OCYIIECTBISETCS
YupexaeHueMm.
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2.4.3. Ilyrem oOpamenuss B MAY «MHOroQpyHKIMOHANBHBIA IIEHTP Tropoja
Kemeposoy.
2.5. CpoKH NpeOoCTaBICHUS YCIYTH:
2.5.1 Ilpuem 3asiBieHH A1 npuema (3a4rciICHUs) HECOBEPILICHHOJIETHETO peOCHKA B
VYupexaeHue M MOCTaHOBKA HA COOTBETCTBYIOUIMI Yy4Y€T OCYUIECTBISIETCS B JCHb
MOCTYIUICHUS 3asIBICHUS OT 3asiBUTENs. Eciin 3asiBjeHre NOCTYNUIIO B BBIXOJIHBIE WIIN
Mpa3HUYHbIE JTHU, TO YCIyra OKa3bIBAECTCS B CIEIYIONINI 32 HUMU paOo4Mil 1€Hb;
2.6. DTtanbl IpeA0CTaBICHUS YCIYTHU:
2.6.1. Ilpuem B VYupexaeHue OCYIIECTBISETCS [0 HAMPaBICHUIO YIPaBICHUS
oOpa3zoBaHus agmMuHucTpauuu 1. KemepoBo mOCpEACTBOM  HMCMOIb30BAHMS
perroHaigbHOM HHPopManuoHHO cuctembl - AUC «IOY», wactu 14 crateu 98
®denepanbHoro 3akoHa ot 29 nexabps 2012 r. N 273-®3 «OO6 oOpa3oBaHuu B
Poccuiickoit @enepaunmn»:
-  HampaBnenue  BblJaeTcs — poAMTENsAM  (3aKOHHBIM  MPEACTABUTEIISIM)
HECOBEPIIEHHOJIETHETO PEOCHKA, YIMOJIHOMOYEHHBIM HAa TO TJIABHBIM CHEIUATHCTOM
oThena JIOmKoJbHOro obOpaszoBanus YO anmunuctpanuu T. KemepoBo (nmonee -
CrienuanucT) UCKIIOUMTEIBHO B 3JIEKTPOHHOM BHJIE MOCPEICTBOM HCIIOJIH30BAHUS
perHoHaNbHBIX HH(pOpMAMOHHBIX cucTeMbl — AWMC JIOY dou.ruobr.ru wmm
cabinet.ruobr.ru.
- BoiganHoe HampaBieHre 0TOOpa)XkaeTcsi B JIMYHOM KaOMHETe poAuTelNis (3aKOHHOTO
npecTaBuTeNs) HecoBeplieHHoeTHero pebenka B AWMC JIOY dou.ruobr.ru wmm
cabinet.ruobr.ru.
Hampasnenue BoiiaeTcs OecriiaTHO.
2.6.1.1. VYmnpasnenuem oOpazoBaHus aAMUHUCTpanuu T. KemepoBo, a Takxke
MOJIBEIOMCTBEHHBIMU  YUPEXKICHUSIMH POAUTENIO0 (3aKOHHOMY IPEJICTABUTEIIO)
HECOBEPIIEHHOJIETHETO peOeHKA MPEOCTABISIETCS Ha OyMa)kKHOM HOCUTEINE U (UJTK) B
ANEKTPOHHOHN (opMe uepe3 eIWHBIN MOopTajl TOCYIapCTBEHHBIX U MYHUIIMIIATbHBIX
yeayr (pynkumii) gosuslugi.ru u (Wm) MOCpPeCTBOM HCIIOIb30BaHUS PETHOHAIBHBIX
uHpopmarmonusix cucremMbl — AWC JIOY dou.ruobr.ru wmm cabinet.ruobr.ru wu
OoQUITMANBHBINA CAaUT YUpexACHHs Clenyronas nHdopmaus:
1) o 3asBIIEHUSAX JUIS HANIPABIICHUS U MpUeMa (3a4UCIICHUs) (HHIUBUIYATHBI HOMEP
U JaTa MoJa4u 3asBICHU );
2) o cratycax oOpaOOTKH 3asBICHUN JUIsl HAIIPABJICHUS W TIpHEeMa (3a4uCiICHHs), 00
OCHOBAHUSAX UX U3MEHEHUS U KOMMEHTAPUH K HUM,;
3) 0 mocCIIeI0BaTENIFHOCTH MPEIOCTABIICHHUS MECTa 00Pa30BaTEIbHON OpraHU3aIHH;
4) 0 JOKyMEHTE O MPEIOCTABICHUH MECTa 00Pa30BaTEIbHON OpraHU3aIHH;
5) o goKkyMmMeHTe O TpueMe (3aYMCICHHH) HECOBEPIICHHOJETHETO O0YYaromerocs B
rOCYJapCTBEHHYIO MJIM MYHUIIUIIATIbHYIO0 00pa30BaTEIbHYIO0 OPTaHU3AIIUIO.
2.6.1.2. Hampapnenue B YUpeXJCHHE OCYIICCTBISIOTCA IO JTUYHOMY 3asiBICHHIO
poauTens (3aKOHHOTO IIPEICTaBUTENIS1) HECOBEPILIEHHOIETHETO peOeHKa.

3asBneHue ISl TOJyYEHUS! HAIpaBICHUS B YUpeXKICHUE MPEACTaBIACTCS B
ympasjeHue oOpa3zoBaHusi agMUHUCTpanuu r. KemepoBo pomutensiMu (3aKOHHBIMHU
MIPEACTABUTEIISIMHU ) HECOBEPIIICHHOJIETHEr0 peOeHKa Ha OyMa)KHOM HocHTelie U (UiIH)
B DJICKTPOHHOUM opMe uepe3 eIUHbIA MOpTall TOCYAApPCTBEHHBIX U MYHULIMIATBHBIX



yeinyr  (pyHkuumil) u  (WIM) TOCPEACTBOM  HUCIIOJB30BaHUSI  PETHMOHAIBHBIX
uHpopmannonubix cucremsl — AUC JIOY dou.ruobr.ru mim cabinet.ruobr.ru.

2.6.2. Ilpuem (3auucieHUE) HECOBEPIICHHOJETHUX peOeHKa B YupexkacHUe
OCYIICCTBISICTCS TI0 JIMYHOMY 3asiBICHHIO POAUTENS (3aKOHHOTO TIPEICTABUTEIs)
HECOBEPIIICHHOJICTHETO peOeHKa MpU HAIWYUU TPUIaraéMoro K HEMy Iakera
JOKYMEHTOB U HAIlpaBJICHUS B JaHHOE YUpPEKICHUE.

2.6.21. Jlnsa mnpenocraBlieHHs YCAYrd 3asBUTENb B 0OS3aTENIbHOM MOPSIKE
MIPEJICTABIIACT B YUPEIKICHUE CIICTYIONTHE JOKYMEHTHI:

- 3asBJICHHE O MpueMe (3a4MCICHUH) OT pOoAMTENeH (3aKOHHBIX IMPEICTABUTEIICH )
HECOBEPIIICHHOJIETHETO peOeHKa

- JIOKYMEHT, yJOCTOBEPSIIONIUN JTUYHOCTh POAMTENCH (3aKOHHBIX IMPEICTABUTEIICH)
HECOBEPIIIEHHOJICTHETO peOeHKa, Ju00 JOKYMEHT, YAOCTOBEPSIONIUN JIMYHOCTH
MHOCTPAHHOTO I'paKJaHWHA WK Jula 0e3 rpaxxaancTBa B Poccutickoit deneparuu B
cootBeTcTBUHU cO cTtatbeit 10 denepanbroro 3akona ot 25 utonsg 2002 r. N 115-d3 "O
IIPaBOBOM TI0JI0’KEHUH HHOCTPaHHBIX IpakjiaH B Poccuiickoit @enepanun" (Codpanue
3akoHoaarenbeTBa Poccuiickoit ®enepanun, 2002, N 30, ct. 3032);

- IOKYMEHT, MIOJTBEPKIAIOIINHA YCTAaHOBJICHHUE OTIEKH (ITPH HEOOXOMMOCTH);

- IOKYMEHT TICXO0JIOT'0-MEIUKO-TIEarOrMIeCKON KOMUCCHH (TP HEOOXOAUMOCTH);

- IOKYMEHT, ITOATBEPKIAIONTUH MOTPEOHOCTh B 00YUCHUU B TPYIIIE 03I0POBUTCIIBHON
HaAIPABJIICHHOCTH (TIpU HEOOXOAMMOCTH).

2.6.2.2. Pomurenu (3aKOHHBIE TMPEJICTABUTEIN) HECOBEPIIECHHOJIETHETO pPeOCHKa,
ABIIAIONIMECS] WHOCTPAHHBIMU Tpa)KJIaHaMU WM JUMUIaMu 0e3 TIpakIaHCTBa,
JOTIOHUTENIBHO  MPEIBSBISIOT JOKYMEHT(-bI), yIOCTOBEPSIONINIi(€) JHMYHOCTh
HECOBEPIIIEHHOJIETHETO PeOeHKa U MOATBEPKIAIOIINI(€) 3aKOHHOCTh TIPEICTABICHUS
IIpaB HECOBEPIICHHOJETHEr0 peOeHKa, a TaKkKe JTOKYMEHT, MOATBEPKIAIOIIUNA TPaBo
3asBUTENA Ha TpeObiBaHue B Poccuiickoit ®@enepanuu. MHOCTpaHHBIE TpakaaHe U
nuna 06e3 rpak/1aHCcTBa BCE IOKYMEHTHI MPEJICTABISIOT HA PYCCKOM SI3bIKE HJIM BMECTE
C 3aBEPEHHBIM TIEPEBOJIOM Ha PYCCKUM A3BIK.

2.6.2.3. Jlna nmnpuema (3audcieHUs]) POAUTENTN (3aKOHHBIC TPEICTABUTEIH)
HECOBEPIIEHHOJIETHETO peO0EHKa JOMOJHUTENBHO MPEABABIAIOT B YUpexKIACHHE
CBUJICTENILCTBO O POXKJICHUH HECOBEPIIEHHOJIETHETO0 pebeHka (Mg poauTenei
(3aKOHHBIX TMIPEICTaBUTEIICH ) HECOBEPILIEHHOIETHETO peOeHKa - TpaxkaaH Poccuiickoit
denepanun), CBUAECTEIBLCTBO O PETUCTPAIIMM HECOBEPIICHHOJETHETO peOeHKa 1o
MECTy KHUTEJIbCTBA WJIA TIO MECTY NMpeObIBaHUS Ha 3aKPEIUICHHOW TEPPUTOPUU WIIH
JTIOKYMEHT, COJEp)Kallluii CBENCHHUS O MECTe MpeObIBaHUA, MecTe (HaKTHIECKOTO
MPOXKMBAHMS HECOBEPIIICHHOJIETHETO PEOCHKA, METUITMHCKOE 3aKITFOUCHHE.

2.6.24. Jletu ¢ OrpaHWYCHHBIMH BO3MOMKHOCTSMH 370POBBSI MPUHUMAIOTCS
(3auncnArOTCsl) Ha OOyYeHHE MO aJanTUPOBAHHOW 00pa3oBaTEIBLHOW MPOTpaMMe
JOMIKOJIFHOTO ~ O0pa3oBaHUS TONBKO C  COMJIacHsl  poauTesiell  (3aKOHHBIX
MpeICTaBUTENCH) HECOBEPIICHHOJIETHETO PeOCHKAa M HA OCHOBAaHWUW PEKOMEHIAIIHMA
TICUXO0JIOTO-MEIMKO-TIEIarOTUYECKON KOMUCCHH.

2.6.2.5. Jlnst moaTBepKICHUS CBOETO MpaBa Ha BHEOUEPETHOE, MEPBOOUYEPETHOE WIIH
MPEUMYIIECTBEHHBIM TPABOM TpH TpueMe (3a4uCICHHH) B YUpeKICHHE B
COOTBETCTBHH C JEHCTBYIOIINM 3aKOHOAATEIILCTBOM 3asBUTEIh BIIPaBE MPEICTABHUTH
CJIEIYIOIINE JOKYMEHTHI:



- OpUTMHAN U KOMHUS JOKYMEHTA, MOJTBEPKIAIONIETO MPUHAMICKHOCTh K JIbIFOTHOM
KaTeropuu.

Ilpuem  (3auncieHHre)  HECOBEPIICHHOJETHEr0  pedeHka B YupexJeHue
OCYIIECTBIISIETCS B JICHb MPEJCTABICHUS B YupexkaeHue nakera J1okyMeHToB. Konuu
MPEABABISIEMBIX TIPU IPUEME JOKYMEHTOB XPAHATCS B Y UPEIKICHUH.

2.7. TpeboBaHue npenCTAaBICHUS HHBIX JOKYMEHTOB Ul IpUeMa (3a4HCIICHUSA)
HECOBEPLICHHOJIETHUX [JETe B YUYPEXKIACHUE B 4YacTU, HE YperyJIMpOBaHHOU
3aKOHOJATENBCTBOM 00 00pa30BaHUU, HE AOMYCKAETCS.

2.8. 3asBieHue O mOpueMe (3a4YUCICHMHM) B YUpEeXKJACHHE M KONUU JOKYMEHTOB
PETUCTPUPYIOTCS  PYKOBOJUTENEM  YUPEXKIEHUS WIM  YINOJHOMOYEHHBIM UM
JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB, B <«OKypHaie
perucTpaiuu 3asBJICHUN poauTenell (3aKOHHBIX TMPEJCTABUTENCH) O TMpueMe
(3auucnenun) B MBJIOY Ne 32 «/lerckuii cax xkoMOMHUpOBaHHOTO Buia». Ilocie
perucTpauu  poAauTeNsIM (3aKOHHBIM TPEACTABUTENSIM) HECOBEPIIEHHOJIETHETO
pebeHKa BBIAETCS JIOKYMEHT (paclucka), 3aBEPEeHHBIN IMOJIMUCHIO JOJDKHOCTHOTO
auna  YupexkjaeHue, OTBETCTBEHHOTO 3a TMPHUEM JIOKYMEHTOB, COJEp Kallui
WHJUBUIYaJbHBIH HOMEp 3asBJICHUS W TEPEUCHb NPEACTABICHHBIX TIPU TIpUEME
JIOKYMEHTOB.

2.9. HecoBepiiieHHONETHUN PEOCHOK, POAUTENH (3aKOHHBIE TIPEJICTABUTEIN) KOTOPOTO
HE TIPEACTaBUIM HEOOXOIWMBIC [JIsi TpUeMa JIOKYMEHTBI, OCTAeTCs Ha Yy4eTe H
HamnpaBJsgeTcss B 00pa30BaTEIbHYIO0 OPTaHU3AIMIO TTOCIIE TIOTBEPKACHUS POJIUTETIEM
(3aKOHHBIM TIPEJICTABUTEIIEM) HECOBEPIICHHOJETHETO peOeHKa HYXKIAEMOCTH B
NPEeIOCTaBICHUHN MECTA.

2.10. OcHoBaHueM Ji1 OTKa3a B MpUEME 3asBIICHUS Ui MPEJAOCTaBICHUS YCIYTH
SABIISETCS:

- HaJTM4YKe B 3asBJICHUU CBEJICHUMN, TPOTUBOPEYAIUX MIPEACTABICHHBIM JOKYMEHTAM.
2.12. OcHoBaHMEM /I OTKa3a B MprUeMe (3a4UCIICHUN):

- IOCTM>KEHHE HECOBEPIIICHHOJIETHUM PEOCHKOM Bo3pacTa 8 JieT;

- HAJIMYUE MEIUIMHCKUX MPOTHUBOIMOKA3aHUN K MOCEIICHUIO HECOBEPIICHHOJICTHUM
peOeHKOM YUpeKICHHUS.

- OTCYTCTBUSI B YUPEKICHUU CBOOOJHBIX MECT, 3a HCKIIOYECHUEM CIIy4aes,
MPEeAyCMOTPEHHBIX cTaThelt 88 denepanbHoro 3akoHa ot 29 nekadps 2012 r. N 273-
®3 "O6 obpazoBanuu B Poccuiickoit denepamuu" (CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanuu, 2012, N 53, cr. 7598; 2019, N 30, ct. 4134).

B ciiyqae orcyTcTBUsS CBOOOAHBIX MECT B YUPEKIACHUH POJUTENH (3aKOHHBIC
MPEACTABUTENIN) HECOBEPIICHHOJETHEr0 peOeHKa ISl pEeLIeHHUs] BOMpoca O €ro
YCTpOHCTBE B  Jpyryl0  oOpa3oBaTelbHYIO  OpraHu3aldi0  OOpallarTcs
HETMOCPEACTBEHHO B YIIpaBJIieHUE 00pa30BaHus alMUHUCTpaluu ropoaa Kemeposo.

OTtcyTcTBHE CBOOOTHBIX MECT ONPEACISICTCS KaK YKOMIUIEKTOBAHHOCTH TPYIII B
COOTBETCTBHUM C MPEJIETbHON HAMOJHAEMOCTbIO, YCTAHOBICEHHOW B COOTBETCTBUHU C
TpeOOBaHUSIMHU JIEUCTBYIOLIETO 3aKOHO/1aTEJIbCTBA.

2.13. Ycnyra mpenocTaBisieTcs 3assBUTEINIO O€CIUIATHO.
2.14. MaxkcumanpHBIA CPOK OXHUAAHUS B OYEpeAW TMpU TMOade 3ampoca TMpu
MPEJOCTABICHUU YCIYTHU:



2.14.1. PaccMoTpeHue 3asBICHUS NpPU MOJAYE €ro 3asBUTENEM B YUpPEKICHUU
OCYIIECTBIISIETCS] B IPUCYTCTBUU 3asSBUTEIIA.
2.14.2. MakcuManbHBIi CPOK OKUIAHUS B OU€peU MpU MOAaue 3asBICHUS IMyTeM
oOpallieHusl K PyKOBOJUTENIO YUpexKaeHUs! (YIOJIHOMOYEHHOMY JIMIlY) JO MOMEHTa
npuema 3asBICHUS I0JKEH COCTaBIATh He Oosee 15 MUHyT.
2.15. VYcraHaBIMBAIOTCS CIEAYIOIMIME TPEOOBAaHUS K IMOMEIICHHUSIM YUYPEKICHUS,
YYaCTBYIOILETO B MPEOCTABICHUH YCIYTH:
2.15.1. Ilomenienue s mpuema 3asiBUTENEe 0003HavaeTcs TaOJIMYKON C yKa3aHHUEM
HOMEepa KaOuHera, (amMuiaui, HMEH, OTYEeCTB, HAUMEHOBAHUN JOJKHOCTEH
OTBETCTBEHHBIX CIIELUATUCTOB, YHACTBYIOUIMX B OKa3aHUU YCIyTH, peKuMa padoThl.
2.15.2. B yka3aHHOM MNOMEUIEHUU WJM TPHU BXOJE B HEr0 pa3MEIIAaeTCs CTEHH C
uHpopmalreit u oopa3amMu JOKYMEHTOB, MPEAOCTABISEMbIX MPH MOJ1a4e 3asiBICHUS
Ha OKa3aHHUE YCIIYTH.
2.15.3. lnig oxkuaaHus mpreMa 3asiBUTEINIIM OTBOJISITCSL MECTA, OCHALLICHHBIE CTYJIbSIMHU.
2.15.4. B mecTax 11 0XKUaaHus TprueMa IO KeH ObITh 00ecIieueH CBOOOHBIN TOCTYTI
3asiBUTEJICH B 4acChl paboThl YUpexaAeHUS.
2.15.5. PaGouee MecTO JOHKHOCTHBIX JIUI], YYaCTBYIOIIMX B MPEAOCTABICHUHN YCIIYTH,
obopynyercs tenedoHoM, (HakcoM, KOMUPOBAILHBIM ammapaToM, KOMIIBIOTEPOM H
JIpYrod OpPrTeXHUKOH, TO3BOJISIONIEH CBOEBPEMEHHO W B IOJIHOM O0BeMe
OpraHu30BaTh MPEJIOCTABICHUE YCIYTH.
2.16. [TokazaTenssMu TOCTYITHOCTH U KauyeCTBA YCIYTH SBIISIFOTCS
- CBOEBPEMEHHOCTH TMPEJOCTABICHUS YCIYTd B COOTBETCTBUU CO CTaHIAPTOM €&
peI0CTaBICHUS;
- IOJIHOTA, AKTYyaJIbHOCTh U JOCTOBEPHOCTh MH(POPMAIIUU O MOPSIKE MPETOCTABICHUS
YCIIYTH, B TOM YHCJIE B AJIIEKTPOHHOU dopme;
- 1071 00OCHOBAHHBIX KOO K OOIIEMY KOJMYECTBY OOCIIY»KEHHBIX T'paKIaH I10
JAHHOMY BUJY YCIIYTH.
2.17. B mo6oe BpeMsi ¢ MOMEHTa 3asiBJICHUS 3asgBUTENIb UMEET MPaBO Ha MOIyYeHUE
CBEJICHUN O TMPEJOCTABICHUH YCIYrd Tpu Tnomouiu Tenedona, cetu HHTepHeT,
ANEKTPOHHOM MOYTHI UM TTOCPEJCTBOM JIMYHOTO TIOCEIIECHUS Y UPEKICHUS.
3asBUTEII0 MPEJCTABIISIOTCS CBEJICHUS O TOM, Ha KakoM JTare (B Ipolecce
BBIMIOJIHEHUS KaKOW aIMUHUCTPATUBHON MPOLEAYPbl) HAXOAUTCS MPEACTABICHHOE UM
3asIBJICHUE.
2.18. Koncynbraum 1O BONpOCaM MPEIOCTABICHUS YCIYTHM  IMPOBOASTCS
PYKOBOIUTENAM (YIOJTHOMOYEHHBIM JIMLOM) Y UpEXKAECHUS 110 CAEAYIOIIUM BOIIPOCaM:
- IepeyYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS TPEIOCTABICHUS YCIYTH,
- KOMIUIEKTHOCTH (JIOCTATOYHOCTH) NMPEJCTaBICHHBIX JIOKYMEHTOB;
- BpeMsl IpueMa JOKYMEHTOB;
- CPOKU IPEJIOCTABICHMS YCIYTH;
-TIOPSIIOK 00’KalOBaHUs JEHCTBUHN (0€3MEMCTBUS) M PEIICHHM, OCYIIECTBISEMBIX U
IIPUHUMAEMBIX B X0J1€ IPEAOCTABIIECHUS YCIYTH.
KoHcynpTanmuu mnpenocTaBisilOTCS B TEYEHUE BCETO CpPOKa IMPEaIOCTaBICHUS
yciyrd. KoHcynbTanmuu 1o nopsaKy MpPeIOoCTaBICHHS YCIYTHM OCYIIECTBIISIOTCS
YUPEKICHHEM OECIIIaTHO.



3. CocTaB, NOC/1€A0BATEIBHOCTh U CPOKH BbINOJIHEHHUS aIMUHUCTPATHBHBIX
npoueayp (aeiicTBuii), TPe0OBaHUsA K NOPAAKY UX BbINOJHEHHUS, B TOM YHCJIE
0CO0CHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
3JIEKTPOHHOM (popMme

3.1. Opraamszanusi TpeaOCTaBICHHUs YCIyrd BKIIOYaeT B ce0s  Cleayromne
aIMUHUCTPATUBHBIC JICHCTBUSA:
- IpUEM 3asBJICHUS;
- IOCTAHOBKA HAa COOTBETCTBYIOIIUH YYET;
- mpueM (3auucieHue) pebeHkKa B YupexaeHue.
[TocrnemoBaTeNbHOCTD ICHCTBUM MPHU BHIMIOJHEHUN A IMUHUCTPATHBHBIX

npoueayp orpaxeHna B 6510k - cxeme (IIpunoxxenue Nel).

3.2. IlocTaHOBKa HECOBEPIICHHOJETHETO peOeHKa Ha COOTBETCTBYIOLIMH y4eT s
3a4YUCIICHUS B Y UPEKICHUE.

3.2.1. OcHoBaHWeM /UIs Havaja agIMUHUCTPATHBHOTO JCWCTBUS SBISICTCS MPHEM
3asiBIICHUS] PYKOBOJIUTENEM (YIIOJTHOMOUYEHHBIM JTUIIOM) JIOKYMEHTOB 3asIBUTEIIS.
3.2.2. TloctaHOBKa HECOBEPIICHHOJETHETO peOeHKa Ha COOTBETCTBYIOUIUN YyYeT
NPOU3BOJNTCS ABTOMATUYECKH TIOCJIE€ TMpHEMa 3asBICHUS B COOTBETCTBUU C
nporpaMmMmHbIM o6ecnieuenrnem AVC «JOVY».

3.2.3. Pe3ynpraToM aIiMHUHHCTPATUBHOTO JEHCTBUS SIBISIOTCS BHECEHHE CBEJACHHM O
MIOCTAaHOBKE HECOBEPILIEHHOJIETHETO peOeHKa 3asBUTENST Ha COOTBETCTBYIOIIMI ydeT
JUTSI 3a4MCIICHUS B YUpEXKICHHUE.

3.2.4. AIMUHUCTpaTHBHOE JCHCTBHE 3aBEpPINACTCS MPEJOCTABICHUEM 3asIBUTEIIO
YBEJAOMJICHUS, COJEpPKalIero MHPOPMALUIO O TMOCTAHOBKE HECOBEPIIEHHOJIETHETO
pebeHKa Ha COOTBETCTBYIOIIHMM YUET ISl 3a4MCIICHUSI HECOBEPILIEHHOIETHETO peOeHKa
B YupexaeHHe C yKazaHueM HOMepa odepeu (B TOM YUCIIE JTbIOTHOM) B KOHKPETHYIO
BO3PACTHYIO TPYIIITY.

3.3. [Ipuem HampaBieHUs U 3asABJICHUS O TIpUEME (3aUHCIICHHUH ).

3.3.1. OcHoBaHueM [Jisi Hayana aJIMUHUCTPATUBHOTO NIEUCTBUS SIBISIETCSA IOjayva
3asIBUTENIEM B YUPEXKJICHUE HAMIPABJICHUS U 3asIBICHHS O IIpreMe (3aUUCIICHUN).

B ciydasx, npeaycMOTpeHHBIX M. 2.6. HaCTOAIIETrO perjiaMeHTa K 3asBJICHUIO MOTYT
OBITh MPUIIOKEHBI TOKYMEHTBI, HEOOXOAUMBIE JJIs1 IPEOCTABICHHSI YCIIYTH.

3.3.2. OTBETCTBEHHBIM 32 UCIIOJHEHUE AAMUHUCTPATUBHOIO IEUCTBUS B Y UPEKICHUU
ABIISIETCS] PyKOBOJIUTENb Y UPEKACHUS UIH YIOJTHOMOYEHHOE JIULIO.

3.3.3. PykoBoauTenp Win ymoJHOMOYEHHOE JIMIO MPU MPHUEME HANPABJICHUS U
3asBJICHUS O MIpUeMe (3a4UCIICHHUHN ):

- OCYILECTBJSIET TMPOBEPKY TPEACTABICHHBIX JOKYMEHTOB Ha TMOJHOTY U
MPABWILHOCTH UX OPOPMIICHUS;

- YCTaHaBIMBAET HAM4KE (OTCYTCTBHE) BO3MOKHOCTH OKa3aHHUS YCIYTH.

3.3.4. AIMUHUCTpaTUBHOE [EHUCTBUE 3aBEpIIACTCS MPEAOCTABICHUEM 3asiBUTEIIO
JIOKyMEHTa (pacluCKu) B MOJYYEHUU JTOKYMEHTOB, cojepxauieid MHPOpMaiuo o
npreMe HalpaBlIeHUs, PETUCTPAIIMIOHHOM HOMEpE 3asBICHUS O TprueMe (3a4UCIICHUN )
B YupexIeHHe, MepeyHe MPEeACTAaBICHHBIX TOKYMEHTOB. JloKyMeHT (pacmucka)
3aBepsETCS MOAMUCHIO0 PYKOBOIUTENS Y UPEKACHUS UIH YIOTHOMOYEHHBIM JTUIIOM.



JIubo  agMUHHUCTpPATHUBHOE  JACHCTBUE  3aBeplIAeTCAd  MNPEJOCTABICHHEM
3asIBUTENIO YBEIOMJIEHUSI 00 OTKa3e B MpHEME 3adBICHUS O IpHEME (3aUUCIECHUN) C
YKa3aHUEM KOHKPETHOM MNPUYMUHBI OTKa3a. 3asBUTEII0 MOXKET OBITh OTKa3aHO B
npueMe 3asiBJICHUs O preMe (3a4UCIIeHUH) B cllydae, MpeaycMoTpeHHoM 1. 2.9.,2.10
HACTOSIIIIETO PErJIaMEHTa.

3.3.5. YBegomiieHue IpOU3BOJUTCS CIIOCO0aMU, 00ECIIEUYMBAIOIIMMHU ONEPATUBHOCTD
MOJIyYeHHUs 3asBUTEJIEM YyKa3aHHOW uH(popmarnuu (tenedonorpamma, daxkce,
ANIEKTPOHHAs 1mourta). PykoBoauTenb WM  YHNOJHOMOYEHHOE JIMLO O0s3aH
yIOCTOBEPUTHCS B TOJYUYCHUM 3assBUTENIEM WM KOHTAKTHBIM JIUIIOM 3asiBUTENS
COOTBETCTBYIOIIECH MH(GOPMAIIUU B ICHB €€ OTIPABKH.

3.4. [IpueM (3aunclieHre) HECOBEPIICHHOJIETHETO 00YUalOIIerocs B Y UpexeHue.
3.4.1. OcHoBaHMEM Ji1 Hayajda aJIMUHUCTPATUBHOIO JEWUCTBUS SIBISETCS TPUHSATHE
PYKOBOJIUTEIEM pEIIeHHs O TNpueMe (3a4KCICHUH) HECOBEPIICHHOJIETHETO
oOydaromerocss B yupexjeHue. KomnuuecTBo Tpynnm M HMX HalOJHIEMOCTb
peryinupyeTcsi JAEUCTBYIOIIMM 3aKOHOJATEIhCTBOM 00 0O0pa3oBaHUHM, CAHUTAPHO-
AMUAEMHUOIOTUYECKOM 3aKOHOIATEIBCTBOM, Y CTaBOM Y UpEKICHHUS.

3.4.2. Pemienue o npueMe (3a4nCIeHUN) TPUHUMAETCS PU HAJTUIUH CBOOOTHBIX MECT.
CBOOOIHBIMU SBIISIOTCS MECTA B TPYMIAaX, HE YKOMIUICKTOBAHHBIX B COOTBETCTBUU C
NpeleTbHON HAMOIHIEMOCThIO, YCTAHOBICHHOM JEHCTBYIONIUM 3aKOHOJATEIbCTBOM.
3.4.3. 3agBuUTENIO0 OTHPABISETCS YBEIAOMJIGHHE O TPHUHSATUH PEUICHUS O TpUeMe
(3a4MClIeHUH) HECOBEPIICHHOJETHETO pebeHka B YupexkAeHHe. Y BeJIOMIICHUE
HAIPABJISIETCS B ICHb MPUHATUS PEIICHHUS.

VYBenomiieHne o mTpueMe (3aYMCICHHH) HECOBEPIIECHHOJIETHETO peOeHKa B
VYupexaeHue OCYIIECTBISETCS CIOCOOOM, OOECIEeYMBAIOIIUM  OINEPATUBHOCTH
MOJIy4YEHHUS 3asiBUTEIEM YKa3aHHOUM nH(opMaluu (JTuyHasi BCTpeya, TeaedoHorpamma,
(akc, 2IeKTpOHHAs M0YTa, 10YTa). PyKOBOAUTEN UK YIIOJTHOMOYEHHOE JIUIIO 00s3aH
yIIOCTOBEPUTHCS B MIOTYUYCHUH 3asIBUTEIIEM TaKOTO YBEAOMIICHUSI.

3.4.4. OTBEeTCTBEHHBIM 3a BBITIOJIHCHHE AJMUHUCTPATUBHOTO JCUCTBUS SIBISETCS
PYKOBOAUTEND Y UPEKICHUS.

3.4.5. 3asBuTeNh B MHUCBMEHHOM BHJIC TOATBEPXKIAET CBOC HAMEPEHHE O TpHEME
(3a4MCI€HMH) €ro HECOBEPIICHHOJIETHErO OOydYalolerocss B YUPEXKIEHHE W
MPEACTABIACT MOMIMHHUKKA W KOMHUHU JOKYMEHTOB, TEPEYHCICHHBIX B 1. 2.6
HACTOSILEr0 PEerjiaMeHTa, UM OTKA3bIBAETCS OT MOIYYEHUS YCIYTH.

3.4.6. B cimyuyae moaTBep KICHHS 3aBUTEIIEM CBOETO HAMEPEHHSI O TIOTyUYEeHUN YCIyTH
PYKOBOJUTEND:

- OCYILIECTBIISIET IPOBEPKY MPE/ICTABICHHBIX 3asBUTENIEM JIOKYMEHTOB Ha MOJHOTY U
MPABWILHOCTH UX OPOPMIICHUS;

- WU3JaeT  paclopsAAWTENbHbIM  akT (IpuUkKa3) o mnOpuemMe  (3a4HMCIICHHH)
HECOBEPILICHHOJIETHEr0 O0YYaIOIIEerocs 3asBUTENS B YUPEKIACHUE M 3aKIIOYAET C
poauTesieM (3aKOHHBIM MTPEACTABUTENIEM ) HECOBEPILIEHHOJETHETO peOeHKa I0roBop 00
oOpa3zoBaHMU TI0O 00pa3OBaTEIBHBIM MPOTPAMMaM JOIIKOJBHOTO OOpa3oBaHUs Ha
nepuoJ NpeObIBaHUSI HECOBEPIICHHOIETHETO 0O0YYarOIErocs: B Y UpeKIeHueE.

3.4.7. B cmydae oTkaza 3assiBUTEIIS OT MOJTYyUEHUS YCIyTH, TaHHAS yCITyTa Mpe/jiaraeTcs
CIeaywleMy no ouepenu 3asBUTeNr0. (OTKa3aBIIMHCA OT MOJYYEHHUS YCIYTH
3asIBUTEJIb MOXKET IO €T0 KEJIAHUIO0 OCTABAThCS B CTATYCE JIUIA, COCTOSILETO Ha yUeTe



IS 3a4MCIICHUS B Y UpexkKICHNUE.

3.4.8. Pe3ynbTaTtoM aJMUHHUCTPATUBHOIO ACHCTBUSA SBISAETCA MpPUEM (3aUUCIICHHE)
HECOBEPIICHHOJIETHEr0 oOydamerocs B YdUpexaeHue, U0 OTKa3 B IpHEME
(3auucieHnn) B caydasx, NpeaycMoTpeHHbIX 1.2.9., 2.10 HacTosiero periamenTa. B
cllydae OTKaza B IMpHEME (3a4MCICHHH) 3asBUTENIO0 HAMPaBISIETCS yBEIOMIICHHE C
yKa3aHUEM MPUYMHBI 0TKa3a. Y BEJIOMIICHHE HAMPABIsETCs B TeUeHHE 3 pabounx JHEH
C MOMEHTa TPEJOCTaBICHHS B YUpEeKIEeHUE HJOKYMEHTOB, MPEIYCMOTPEHHBIX M. 2.6
HACTOSIIETO periiaMeHTa.

3.4.9. YBengomiieHne IpoU3BOJUTCS CIIOCO0aMU, 0OECTIEUMBAIOIIMMU ONEPATUBHOCTH
MOJIyYeHUsl 3asBUTENIeM yKa3zaHHOW wuH(opManuu (TenedoHorpamma, dakc,
JJIEKTpOHHAss  Touta).  PykoBoguTenb  (YIMOJTHOMOYEHHOE  JIMIIO)  OO0s3aH
yIOCTOBEPUTHCS B TIOJYYEHUHM 3asBUTEIEM WJIA KOHTAKTHBIM JIUIIOM 3asBUTEIS
COOTBETCTBYIOIIEH MHPOPMAIINH B IEHb €€ OTIPABKH.

4. @opMBbI KOHTPOJIA 32 MCTIOJTHEHHEM perjiaMeHTa

4.1. Tekyumuid KOHTPOJb 3a COOJIOJICHMEM U UCIOJIHCHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMHU JIMIIAMH TIOJIOKEHHUI HACTOSIIEr0 PerjiaMeHTa, YCTaHABIUBAIOIIUX
TpeOOBaHUsI K TMPEIOCTABICHUIO YCIYTH OCYIIECTBISETCS 3aBEAYIOIICH OTAEIOM
JOIIKOJILHOTO 00pa3oBaHUsl yINpaBieHUs O0Opa3oBaHMs aJIMUHUCTPAIMU TOpoJa
KemepoBo (manmee — ympaBieHue oOpa3oBaHUs), HAYaIbHUKOM YIPaBICHUS
o0Opa3zoBaHUs.

4.2. KoHTpoOIIb 32 IOTHOTOW M Ka4eCTBOM IPEJIOCTABICHUS YCIYTU BKIIOUAET B ce0s
IPOBEJACHUE TMPOBEPOK, BBISBICHHE W YCTPAHEHHWE HAPYIICHWI MpaB 3asBUTEIEH,
paccMOTpeHue, TMPUHATHE PEHIeHHH U TMOATOTOBKY OTBETOB Ha oOpamieHus
3asSBUTENICH, CcoOJepKalluX >KaIoObl Ha pemnieHus, JaelcTBus (Oe3neicTBue)
PYKOBOJMTEIEM YUpexaeHUS (YIOJHOMOYEHHOIO JIUIA).

4.3. TIpoBepku MOTYT OBITh TUTAHOBBIMU M BHETNIAaHOBBIMU. [I1aHOBBIE MPOBOASITCS B
COOTBETCTBMM C TOJIOBHIM IUIAHOM YIpaBjieHUsi oOpa3oBaHus. BHeriaHoBbIe
IPOBEPKH MPOBOJAATCS YIIpaBICHUEM 00pa30BaHUS B CICAYIOMINX CIydasx:

- oOpamieHnit pU3NYecKrx, IPUINIECKUX JIUIl, B TOM YHCIIE HAI30PHBIX OPraHOB Ha
neiictBue (0e31eiiCTBIE) OTBETCTBEHHBIX JIUII TP MPEIOCTABICHUH YCIYTH;

- 10 HUCTEUYEHHH CpPOKa YCTPAHEHUS HAPYUICHUW, BBISIBJICHHBIX B XOJI€ TUIAHOBOM
MIPOBEPKHU.

4.4. Tlo pe3ynpTataM NpOBEACHHBIX IPOBEPOK B CIy4yae BbISIBICHUS HAPYUICHUN MpaB
3asiBUTEJNIC OCYIIECTBIISETCS MPUBJICUCHHE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccutiickon denepanuu.

4.5. IIpoBepkH MOITHOTHI M KAayeCTBA MPEJOCTABICHHUS YCIYTd OCYIIECTBIISIIOTCS Ha
OCHOBAHUU MPHUKA30B YIPABICHUS 00pa30BaHUs.

4.9. Pe3ynbTaThl poBEpKUA OQOPMIISIOTCS B BHJE CIPABKH, B KOTOPOH OTMEYAIOTCS
BBISIBIICHHBIE HEJOCTATKU U MPEIOKEHHS MO UX YCTPAHEHUIO.

4.10. PykoBoauTenp (yImOTHOMOYEHHOE JIUI0), OTBETCTBEHHBIM 3a MPEIOCTABICHUE
YCIIYTd, HECET JUCUMIUIMHAPHYK) OTBETCTBEHHOCTh 3a pEUICHUS U JIeUCTBUs
(6e3neiicTBue), mnpuHHMaeMble  (OCYIIECTBIsEMbIE) B  XOJ€  IMPOBEICHUS
aJIMUHUCTPATUBHBIX MPOUEAYP, YCTAHOBICHHBIX HACTOSIIIUM PErIAMEHTOM.



5. locyneonblii (BHecyaeOHbIH) MOPSIAOK 00KAJT0BAHNS pPellieHUi U 1elicTBUI
(0e3neiicTBHS) OpraHa, NpeAoCTABIAIOIIETr0 Y CJIYry, a TAKKe J0JKHOCTHBIX
JINI, MYHUIUNAJTbHBIX CJIY’KalMX

5.1. 3asBUTENIM UMEIOT MpaBO Ha oOXKaloBaHWE JeWUCTBUI (Oe31eCTBUS)
JOJDKHOCTHOTO  JIMIIA ¥ PEIICHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B  XOJI€
MPEJOCTABICHUS U UCTIOJIHEHUS perjaMeHTa B J0Cy/1Ie0HOM (BHECYAEOHOM) MOPSIKE
yTeM OOpallleHus:

- K pYKOBOJIMTENIO YUPEKICHUS;

- B BBIIIECTOSAIIYIO HHCTAHIMIO (yIIpaBieHre 00pa3oBaHusl).

5.2. Ilpenmerom  pocyaebHOro (BHeCyneOHOro) oOKajdoBaHUS — SIBISIOTCS
nercTBus (0e3eicTBUE) U pelIeHUs] PYKOBOJIUTENS YUPEKACHUS, OCYIIECTBISIEMbIE
(TIpUHSATHIE) B X0/ MIPEOCTABICHUS YCIYTH.

3asiBUTENb MOXKET OOPATUTHCS € Kan000ii, B TOM YUCIIE B CIEAYIOUIUX CIydasX:
- HapyllIEHHEe CPOoKa MpreMa 3asiBJICHUS O MPEJOCTABICHUN YCIYTH;

- HapyIIEHUs CPOKA MPEIOCTaBICHUS YCIYTH;

- TpeOoBaHME C 3asgBUTENA JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HACTOSAIIUM
pErylaMeHTOM;

- OTKa3 B IIPEIOCTaBICHUU YCIIYTH, €CJId OCHOBAHHS OTKa3a HE MPEyCMOTPEHBI
HACTOSIIUM PErIaAMEHTOM;

- TpeOOBaHME C 3asIBUTEIS MPU MIPEIOCTABICHUHN YCIYTH IJIAThI;

- OTKa3 YYpeXJACHHS, MPEJOCTABISIONIET0 MYHUIIUNAIBHYIO YCIYTY, B UCIIPaBICHUU
JOTTYIICHHBIX OTIEYaTOK M OMIHUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS YCIYT U
JOKYMEHTaX JU00 HapylIIEHNUE YCTAHOBIEHHOTO CPOKa TAKUX HCTPABICHUM.

5.3. Kanmoba momaeTcss B NmuUChbMEHHOH (opMe Ha OyMaXHOM HOCHUTENE, B
AIIEKTPOHHOUN (OopMe B YUpPEKIACHHUE, MPETOCTABISIONIEE YCAYTY WM BBIIIECTOSIINAN
opras.

3asBUTENN MOTYT 00KaI0BaTh:

- nevictBus (0e3/1eicTBrE) pyKOBOAUTENS YUPEKICHUS, a TAK)KE IPUHUMAECMBbIE
pElIeHHs] TPU TMPEJOCTABICHUH YCIYTH BO BHECYNEOHOM TMOPSAKE HaYalbHUKY
yhOpaBiieHuss oOpa3oBaHUS aJAMUHHUCTpanuu ropoja KemepoBo, oOpaTHUBIIUCH ¢
XKanmo0oil B THChbMEHHOHW (ycTHOHW) QopMe IUYHO WM HANpaBUB Kajaol0y B
MMCBMEHHOM BHJE¢ WM B (OpMe DIEKTPOHHOTO [OKyMEHTa IO TOoYTe, uepes
MHOTO()YHKIIMOHATBHBIHI IIEHTD, C UCIOJIb30BaHUEM  WH(OPMAIIMOHHO-
TEJICKOMMYHHUKAIMOHHOW cetu «MHTepHET», OQUIIMATbHBIX CAWTOB YIMpaBICHUS
oOpa3oBaHus aAMUHUCTpanuu ropoga Kemeposo, anmunanctparuu ropoaa Kemeposo.

5.4. )Kamob6a no/mKHa coaepiKaTh:

- HANMEHOBAHHE YUPEKIEHUS, TOJDKHOCTD, (DaMHITUIO, UMsI M OTYECTBO CTICIIHAIIACTA,
penieHue, nericTBus (0e31eiCTBIEe) KOTOPOTO 00KaTyIOTCS;

- aMuIIMIo, UMsI, OTYECTBO (TIOCTIEHEE TTPU HAJTMYHH) 3asSBUTEIIS, CBEJICHHS O MECTE
KUTEIIHCTBA 3aIBUTEIIS

- (puznueckoro nuia, TMO0 HAMMEHOBaHUE, CBEJICHUSI O MECTE HAXOK/ICHUSI 3asBUTEIIS
- IOPUIMYECKOTO JIMIA, a TakKKe HOMep (HOMepa) KOHTAKTHOro TteiedoHa, aapec
(ampeca) 2JIEKTPOHHOW TOYTHl M TOYTOBBIA aApec, MO KOTOPbIM JOJIKEH ObITh
OTIPABJIEH OTBET 3asIBUTEIIO.



- CBeeHust 00 00KalyeMbIX pElICHUsX U JAeHcTBUAX (0e3necTBUN) YupeKaeHus,
MPEIOCTABISIONIETO YCIYTY.

- JloBOTbI, HA OCHOBAaHWH KOTOPBIX 3asIBUTE]b HE COTJIACCH C PEIICHUEM U JICHCTBHEM
(Oe3neiicTBreM) YupexIeHHUs, IPEAOCTABIAIONIET0 YCAYTy

K oOparennro MOTyT OBITh TPHIIOKEHBI KOTTHH JOKYMEHTOB, TIOJITBEP K TAFOIIIIX
U3JI0KEHHYIO B 00OpamieHny naHpopmaruio. B TakoM cirydae B 00panieHUH MPUBOIUTCS
MIEPEUYCHb MPUITAraeMbIX K HEMY JJOKYMEHTOB.

5.5. XKaynoba momiexXuT pacCMOTPEHUIO JTOJKHOCTHBIM JIMIIOM, HaJEJICHHBIM
MTOJITHOMOYHSIMH 10 PACCMOTPEHHUIO Kan00, B TCUCHUH MMATHAATH pabOvnX THEH CO
JHS €€ pEerucTpaluy, a B Cliydae O00KaJllOBaHHWS OTKa3a B IMpHEME JOKYMEHTOB Y
3asIBUTEIS JTMOO B MCIPABICHUW JOIMYIICHHBIX OIMMOOK M OINEYaTOK WJIM B Cllydae
00’KaJIOBaHMsI HAPYIICHHS YCTAHOBJICHHOTO CPOKAa TaKUX WCIPABICHUN — B TCUCHHUU
ISTH pabOYMX JHEH CO JHS €€ PeTUCTPALIHH.

5.6. Ilo pe3ynmbTaTaM paccMOTpPEHHUs] KajaoObl, NPUHUMAETCS OJHO W3
CIEIYIOIIMX PEIICHUM:

1). Y noBnerBopseT xanooy;

2). OTKa3bIBaCT B yIOBJICTBOPCHHUH YKAIOObI.

5.6.1. He no3aHee aHs, CIEIYIONIETO 32 JHEM IIPUHATHS PEIICHUS, YKa3aHHOTO
B a03ale TEPBOM HACTOSIIErO0 IIYHKTAa, 3asABUTCII0 B TNHCBbMEHHOW (dopme
HAIPABJIICTCSI MOTUBUPOBAHHBIN OTBET O pe3y/IbTaTaX PaCCMOTPECHHS JKaJIOObI.

5.6.2. Ecnu B pe3ynbrate pacCMOTpEHUs kKanoda Mpu3HaHa 000CHOBAHHOM, TO
NPUHUMAETCS] pellieHne 00 OCYIIECTBICHUU IEHUCTBUN MO (akTy oOpaileHus |
NPUMEHEHUI0 Mep JUCUUIUIMHAPHOM OTBETCTBEHHOCTH K JOJKHOCTHOMY JIWILY,
JOTYCTUBIIEMY HAPYIICHUS B XOJ€ MPEIOCTABICHUS YCIYTH.

5.7. B paccMOTpeHHUM >KaloObl 3asBUTENIO0 OTKA3bIBACTCS IO CJEAYIOIIUM
OCHOBaHUSM:

- TEKCT OOpalleHHs] B MUCbMEHHON (opMe HE MOAAAETCS MPOUYTCHHUIO, O YeM
cooOIIaeTcsl 3asgBUTEIN0, HAMPABHUBIIEMY OOpallleHHe, €Cli €ro HauMEHOBAHHE U
MOYTOBBIN aJIPEC MOAIAIOTCS IPOUYTEHUIO;

- HE YKa3aH MOYTOBBIH ajipec (ANEKTPOHHBIN aapec, HoMep dakca), 1o KOTOPOMY
JI0JIKEeH OBITh HAMPABIICH OTBET;

- COAEpKaTCs HEUEH3YpPHBIE JMOO OCKOPOWTENbHBIC BBIPAXKEHUS, YTPO3BI
KU3HU, 37J0POBBI0O U UMYIIECTBY JODKHOCTHOTO JIMIA, a TAKXKE UYJICHOB €ro CEMBbH.
[Ipu oSTOM  3asBUTENIO  HANpPABISIETCS  COOOIIEHHWE O  HEIOMYCTUMOCTH
3JI0yHOTPEOICHUS IMPABOM;

- COJZIEPKUTCS BOIIPOC, HA KOTOPBINA 3aSBUTEII0 MHOTOKPATHO JIABAJTUCh OTBETHI
B NMMUCEMEHHON (DOpPME TIO CYIIECTBY B CBSI3M C paHEe HAINPaBICHHBIMH OOPAIICHUSIMH,
Y TIPH 5TOM B 0OpaIieHruy He MPUBOASTCS HOBBIC JOBOJIBI MU OOCTOSITEIIbCTBA.

5.8. BasgBuTENIO HAMPABISACTCS YBEAOMIICHHE O TMPEKPAIEHUU TEPETHCKU O
JTAaHHOMY BOTIPOCY, €CIIA OTBET MO CYIIECTBY MOCTABICHHOTO BOMPOCA HE MOXKET OBITh
naH 0e3 pasrjalieHus] CBEJECHUN, COCTABISIIONINX TOCYAAPCTBEHHYIO WIH HHYIO
oxpaHseMyto (eepaTbHBIM 3aKOHOM TalHY.

B srom ciydae 3asBuUTENIO COOOMIAETCS O HEBO3MOXKHOCTH JaTh OTBET TIO
CYIIECTBY TOCTaBIEHHOTO B OOpAIIEHWH BOIMPOCA B CBSI3U C HEIOMYCTHMOCTBHIO
pasriameHnus yKa3aHHBIX CBEIICHU.



5.9. OcHoBaHus Uil NPUOCTAHOBJICHHS PACCMOTPEHUS KaTO0OBI:

Takux OCHOBaHMI HE TMPEIyCMOTPEHO, TIOCKOJIbKY B COOTBETCTBHUU C
HACTOSIIIIMM PErJIAMEHTOM HE MOXKET OBITh IPUOCTAHOBIIEHO.

5.10. OcHoBanueM s Hayajia MpoUEeAyphl JocyneOHOro (BHECYIeOHOro)
00>KaroBaHMsl ABIIAETCS MOCTYIUICHUE KajJ00bl 3asBUTENS B MUCbMEHHON (opMe WiIH
nu4gHoe (YCTHOE) oOpallleHue 3asiBUTES.

5.11. Ilpu nMuYHOM TIpUEME 3asIBUTENb - IPAKIAHUH MPEAbSBISIET JOKYMEHT,
MOATBEPKAAIOLUIUHN €ro JIMYHOCTh, PEACTaBUTENb IOPUANUYECKOTO JIUIA TPEAbABIISCT
IOPUANYECKUN JOKYMEHT, MOATBEPKIAIOIINUNA €r0 MOJTHOMOYMS.

CopnepxaHue yCTHOTO OOpalleHusi 3aHOCUTCS B KAapTOUKY JMYHOIO MpHema
3asBuTeNs. B chmyuyae, ecid UM3NOXKEHHbIE B YCTHOM oOpaimieHud (akTsl U
00CTOSITENbCTBA SBISIOTCA OYEBUAHBIMU U HE TPEOYIOT JOMOJIHUTENbHON MPOBEPKH,
OTBET Ha OOpallleHuEe C COTJIAacHusl 3asBUTENSI MOKET OBbITh JaH YCTHO B XOJI€ JIUYHOTO
npueMa, O 4YeM JIeNlaeTCsl 3aluCh B KapTOYKE JIMYHOTO NpUeMa TpaxkjaHuHa. B
OCTaJbHBIX CJy4asx JaeTcs MHUCbMEHHBIA OTBET IO CYIIECTBY IOCTABICHHBIX B
oOpalieH’H BOIPOCOB.

[lucemMennoe oOparieHue, MPUHATOE B XOJI€ JUYHOIO MpHUEMa, MOJJICKUT
perucTpaliii M PACCMOTPEHUIO B  MOPSAKE, YCTAHOBIEHHOM  HACTOSIIUM
pErylaMeHTOM.

5.12. 3asBUTENh MMEET MPAaBO Ha MOJy4yeHHE HHPOpPMALMKU U JIOKYMEHTOB,
HEOOXOAMMBIX I 0OOCHOBAHHUS U pPACCMOTPEHMSI JKan00bl, TIOCPEICTBOM 00pallieHus
B IUCbMEHHOM OO0 yCTHOM dhopme.

XKanoba 3asBuTens paccmatpuBaercs B TeueHue 30 aHEH € MOMEHTa
perucTpanuu.
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